Syltabus and Scheme of Examination for the post of Editor

INSTRUCTION FOR PAPER SETTER
This test information provides a summary of concepts that are tested both on the ninitiple - choice and
The Scheme of Examination consists of a written skill test and interview.

The time frame for the written paper is suggested 10 be 99 minutes. 1t is suggested that the paper mav be
=Yl =5 : S
divided as suggested for a maximum of 150 marks. The Interview will carry 50 marks. The incumbent

5HH
needs to score minimurn gualifying marks, ie. 40% in each of the four sections of fhe writien
cach section and the interview. An aggregate of marks of the written test and the interview would qualify
a candidate for the merit list.

SECTION A
(Minimum gualifying marks 40%

L. Language and Comprehension 3 marks - i (26 Questions)
Candidate in this role will be editing manuscripts and instructing and guiding the work of the Assistant
Editor and see to it that the NCERT House Style is followed. They will also liaison with the anthor,
designers, production unit and resolve queties. For completing these tasks the candidate is expected to
have sound knowledge of technical editorial processes, pre press for finalising the book for printing.
Fluency in language and excellent knowledge of gramimar. The questions in this section of the lest assess
their ability to find redundant words, form correct and crisp sentences, prepositions, conjunctions and uge
of punctuation. Test questions cover these topics including: .

» Unseen passage for comprehension

w  Check for spellings

#  Choosing the most appropriate word

*  Writing skills (paragraph of 150 words) on any topic (assessing the ability to be precise)
o [dioms and Phrases

e Syuonyms and Antonyms
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SECTION B
(Minimuom qualifying marks 40%
8 Technical Knowledge (Editing) 60 marks {05 Questions)

The Editor will be required read the manuscript and mark editorial changes like removing redundant
words, marking queries and write instructions for the Assistant Editor, and check the uniformity and
prepare a Camera Ready Copy for printing. The candidate is also expected to have knowledge of the
editing tools used on the computer. Questions ju this test section examine their ability to haison with the
author, the designer, the typographer and the editorial staft.

» Editorial process and Selection of visuals
e How the book is organised for printing
o Techoical termus, Track changes, Editorial sottware and tools

»  Colour usage and correction

s Usage and style of references
SECTION C
(Minimum gualifving marks 49%)
i Editing and Plagiarism ' 40 marks {03 Questions)

Candidate spends a significant amount of time on the job making editorial corrections and fact checking
or marking it for the Editorial Assistant. This section of the exam tests their ability to use the House style
given to make editorial corrections. Specific test question topics may inchude:

s Oune 300 words manuscript to edit as per an accompanying style sheet
s (uestions on plagiarism and the commonly available tools

@ Pest Practices {or Latson with the author

s Communication Skills
SECTIOND i
: (Minimum qualifying marks 40%)
1. General Awareness 20 marks {20 Questions}

Under this section analytical ability; knowledge of Infotmation Technology and general awareness of the
candidate is to be measured. Test question topics include:

e {Current Affairs and General awareness
e (eneral Intelligence and Reasoning
e Quantitative Aptitude

» [nformation Technology
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Syltabus and Scheme of Fxamination for the post of Assistant Editor

INSTRUCTION K U’R PAPER SETTER

This test information provides a summary of concepts that are tested both on the pinitiple — choice and

open euded examination pattern for the post of Assistant Eiditor.

The Scheme of Examination consists of a written skill test and interview.

The time frame for the written paper is 90 minutes. Tthe paper for the written test carries maximum of
150 marks and the Interview would be for 50 warks. The incumbent needs to score minimm
qualifying marks, ie. 40%, in each of the four sectioms of the Wrﬁttm examination and the
interview, however, for SC/ST/OBC minimum marks to qualify are 52 / ________ in each section and
the interview. An aggregate of marks of the written test and the interview w buld qualify a candidate

for the mertt Hst.

SECTION A
(Minimum gualifying marks 40%)

1. Language and Comprehension 3 marks (20 Questions)

Candidate in this role will be editing manuseripts as per the instructions of the Editor and
supervising the work of the Editorial Assistant in terms of folh)winﬂ the NCTRT House Style.
They will also liaison with the author for resolving queries. For completing these tasks, the
candidate is \1?&.(,1‘3(1 to have ﬂuency in the language and excellent knowledge of grammar. The
questions in this section of the test.assess theiv ability to form correct sentences, prepositions,

conjunctions and use of punctuation. Test questions cover these topics incluading:

® Unseen pasgéae for comprehension

® Fasily confused words and Word-meanings

u Writing skills (paragraph of 150 words} on any topie

@ Adjectives, Adverbs, Prefixes, Using English verb words, Prepositions and

Particles, Nouns, pronouns and determiners

® Synonyms and Antonyims
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SECTHOM B
(Whmmum qualifving marks 40%)

Technical Knowledge (Editing) : 60 marks {03 Questions)

The Assistant Editor will be required to follow a house style, which will enable in maintaining the
uniformity of the publication. The candidate is expected to adhere and maintain the mn{uumw of
style of Level Headings and other elements. The candidate is also expected to have knowledge of
the editing tools used on the computer. Questions in this test section examine their comprehension
of the House style and its application. '

® Editorial process

® Copy editing and following Editor's instruction

» Technical terms

» Track changes and other digital a,d'itnw tools and applications .
: ® Fact checking and Checking of R_tfn.,icnccs .

SECTION C 5
(Minimum gualifying marks 40%%)

Editing and Plagiarism 40 marks {04 Questions)

Candidate spends a significant amount of time on the job, making editorial corrections and fact
checking or marking it for the Editorial Assistant This section of the examination tests their
ability to use the House style given to make editorial corrections. Specific test question topics
may include:

® Une 300 words manuscript to edit as per an accompany ng style sheet
. s Questions on plagiarism and the commonly available tools
» Best Practices for linison with the author
® Communication Skills
® References as per house style
SECTION D

(Minimum gualifying warks 40%)

General Awareness 20 marks (20 Cuestions)
Under this section analytical ability, knowledge of Information Technology and general
awareness of the candidate is to be measured. Test question topics include:

® Current Affairs and General awareness

» General Intelligence and Reasoning
» Quantitative Aptitude

® Information Technology
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Syllabus and Scheme of Examination for the post of Editorial Assistant

INSTRUCTION FOR PAPER SETTER
This test information provides a summary of concepts that are tested both on the multiple — choice and
open ended examination pattern for the post of Editorial Assistapt. The incumbent has to score

mirdmum qualification marks in each section.
The Scheme of Exarnation consists of a written skill test.

The time frame for the written paper 1s suggested to be 99 minutes. [t is suggested that the paper may

be divided as suggested for a maximum of 150 marks.

SECTION A
(Minimurm gualifving marks 40%)

L Language and Comprehension 30 marks . {20 Questions)
Candidate i this role will be assisting the Editor on canz'yin,g:t out correchions, comparing text and
tooking at the uniformity and continuity of the matter. They will be also supervising the Proof-reader's
corrections. For completing these tasks the candidate is expected to have fluency in the language and
exeellent knowledge of grammar. The questions in this section of the test assess their ability to form
cotrect sentences, prepositions, conjunctions and use of punctuation. Test questions cover these topics
icluding:

o  Unseen passage for comprehension

o Check for spellings

o Word-meanings

»  Wiiting skills (paragraph of 150 words) on any topic
o [dioms and Phrases

s Synonyms and Antonyms

SECTION B
{(Minimum gualifying marks 40%)

i. Technical Knowledge (Fditing) 60 marks (BS Questions)
The Editorial Assistant will be required to follow a house style, which will enable in maintaining the
uniformity. The candidate is expected to adhere and maintain the uniformity of style of Level Headings
and other elements as marked by the Editor. Questions in this test section exarine their comprehension
of the House style and its application.
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o Hditorial process

®  Parts of a book and it's sequencing

#  Technical terms

o  Track changes in a Word processing software
» Checking of visuals as marked by the editor

»  Knowledge of Fact checking and matching citations to references

SECTION C
(Minimwm gualifying marks 40%

I Editing and Plagiarvism 40 marks (03 CGuestions)

Candidale spends a significant amount of time on the job making editorial corrections or comparing the
corrections and fact checking marked by the editor. This section of the exam tests their ability o use the
House style given to make editorial corrections. Specific test question topics may include:

#  Oue 300 words manuscript to edit as per an accompanying stvle sheet
& (uestions on plagiarism and the commonly available tools

.’

‘ SELCTION D ’
(Minimum gquadifving warks 46%)
General Awareness 20 marks (20 Questions)

Under this section analytical ability, knowledge of Information Technology and general awareness of
the candidate 1s to be measured. Test question topics include:

s  Current Affairs and Genceral awareness
» General Intelligence and Reasoning

»  Quanlitative Aptitude

» Information Technology
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Svilabus and Scheme of Examination for the post of Proof veader

INSTRUCTION FOR PAPER SETTER
This test mformation provides a summary of concepts that are tested both on the multiple
has to score munpnum qualifying marks, i.e. 40% in each of the four sections, however, for
SC/ST/OBC ‘3?_-l.mini_mmu qualification marks in each section.

The Scheme of Examination consists of a written skill test,

The time frame for the written paper is suggested to be 90 minutes. [t is suggested that the

ps¥e) i
paper may be divided assuggested for a maximiom of 188 marks. i

T, SECTION A
{Minbmum qualifying marks 40%)

I Language and Comprehension 30 marks {20 Questions)
Candidate in this role will be reading the proofs, comparing text with the manuscript and
looking "at the nmiformity and continuity of the matter. For completing these tasks “the
candidate 1s expected to have fluency in the language and excellent knowledge of spellings.
The guestions in this section of the test assess their ability to point out and correct spelling
mistakes, prepositions, conjunchions and use of punctuation. Test questions cover these topics
imcluding:

s Unseen passage for «::omprr::hension'
o Check for spellings

s Word-meanings

»  [dioms and Phrases

e Synonyms and Anfouyms

s Use of dictionary

SECTION B
{Minimumn qualifving marks 40%%)

1. Technical Knowledge (Proofreading) 44 marks - {14 Questions)
The Proof reader will be required to follow a house style, which will enable in maintaining
the uniformity. The candidate is expected to adhere and maintain the uniformity of style of
Level Headmgs and other elements. Questions in this test section examine their
coraprehension of the House style and its application.

w  Good practices in proofreading

o Fonowledge of the editorial process

Page 1 of 2



»  Techunical terms and symbols
» Using Track changes in Word processing sofiware
o knowledge of different tonts

SECTION €
{(Minimuom qualifying marks 40%)

1 Proofreading A0 marks {02 Questions)

Candidate spends a significant amount of time on the job making typographical corrections or
comparing the corrections marked by the editor. This section of the exam tests their ability to
use the House style given to maintain the uniformity in a book. Specific test question topics
“may include:

o Proofread a 300 words proof as per an accompanying manuscript using proofreading
syimbols
» Process of proofreading and tools needed for proofreading

-

SECTION D
(Minimum qualifving marks 40%)
eneral Awareness 10 marks {18 Questions)

Under this section analytical ability, knowledge of Information Technology and general
awareness of the candidate 18 to be jueaswed. Test question topics include:

o Current Affars and General awareness
s  General Intelligence and Reasoning
»  Quantitative Aptitude

» Information Technology
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Syllabus and Scheme of Examination for the post of Copy Holder

INSTRUCTION FOR PAPER SETTER
This test information provides a summary of concepts that are tested both on the mimitipie —
has to score minimum qualifying marks, L.e. 40% in each of the four sections, howsver, for
SC/BT/ORC 37_/}'1‘1.inignun'1 qualification marks in each section. -

The Schemne of Examination consists of a written skill test,

The time frame for the written papes is suggested to be 60 minutes. [t is sugoested that the

D

paper may be divided as suggested for a maximom of 100 marks.

SECTION A
{(Minimum qualifying marks 40%,)

{. Language and Comprehension 36 marks {10 Questions)
Candidate in this role will be comparing text with the manuscript and the first proof with the
next proof. For completing these tasks the candidate is expected to have fluency in the
language and excellent knowledge of spellings. The questions in this section of the test assess
their ability to point out and correct spelling mistakes and use of punctuation. Test questions
cover these topics including:

o lhiseen passage tor comprehension
s Check for spellings

ped

»  Use of dictionary

SECTION B
{(Minimurm qualifving marks 40%)

1. Technical Knowledge (Proofreading) 48 marks: {04 Questions)
The Copy Haolder will be required ti have a knowledge of proofreading symbols. The

candidate 13 expected to adhere and maintain the uniformity of style of Level Headings and
other elements as marked in the proofs. Questions in this test section examine their
coraprehension of the House style and its application.

«  Good practices in reading

e BHasic knowledge of the editorial process

»  Proofireading syrabols

#  Basic knowledge of Computer software used for editing
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SECTION C
(Minbmum qualifying marks 409%)

i Reading for comparing 28 marks {11} Question)
Candidate spends a significant amount of time on the job making typographical corrections or
m tests their ability to

comparing the corrections marked by the editor. This section of the exa

o0

use the House style given to maintain the uniformity in a book. Specific test guestion topics

may inchude:

»  Comparing a 300 words proof as per an accompanying duly marked proof symbols

SECTION D
(Minimum gualifying marks 40%}

General Awareness 10 marks {16 Questions)
Under this section analytical ability, knowledge of Information Technology and general

awareness of the candidate is 1o be measured. Test guestion topics include:

e Current Affairs and Geperal awareness
»  (General Intelligence
o Quantitative Aptitude

Information Technology

2
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Sylabus and Scheme of Examination for the post of Marketing Executive

INSTRUCTION FOR PAPER SETTER
This test information provides a suromary of concepts that.are tested on the wultiple - choice and
comprehensive written examination for the post of Marketing Executive,. The incumbent bas to scorc

i .

minimum quabifying marks re. 40% ip cach section.

Duration 90 Minutes Maximum bMarks 100
SECTION A (Multiple Cholve)
(Minimus gqualifying marks 40%)

48 Marks (40 Questions- multiple choices)

Part -1
Under this section analytical ability, knowledge of Information Technology and general awareness of the
candidate is to be measured. Also the employees in this position are frequently required to place proposals, write
letters with regards to the sales promotion ete. This exam section tests their capacity for the effective written
communication and their command on English language. Test question topics includes:

s Reading comprebension;

+  (uestions based ou Jdioms & Phrases;

s Fill i the blavks based on grainmar;

s Svnonyms & Antonyms

s Current Affairs & General awarencess,

s ¢Gencral Intelligence & Reasoning

¢ Quantitative Aptitude

¢ Information Technology

Part -1l

44 Marks (40 Questions- multiple choices)
Under this section the knowledge regarding Sales Promotion and Management, Marketing Concepts Digital
Marketing, Ecommerce, along with other similar skills are to be tested. Test question fopics mchides:

e Marketing Concepts and Strategy

*  Sales Promotion

e Consumer Behaviour

e F-comumerce domains, Conducting e-commerce
s Advertising, Branding

e [ata Analysis

e Market Structure and Pricing

s Financial Staterents and Analysis
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SECTION B )
{Comprehensive Written Test)
{(Minbows gualifying marks 40%)
. . 20 Marks

Thiz section will contamn two questions. The answer of any one 1s to be given 1t maxium of 250 words.

Question No.1. (20 Marks):- Write a 250 word essay {on 2oy topie refated o the corrent affairs/ conteraporary
issus of gencral nature etc.)

OR

Question No.2. (20 Marks):~ Write a 250 word essay {on any lopic related to the Marketing and Managements

Concepts/ Sales Promotion Strategies/ Digital Marketing /Ecommerce, Consumer Behaviour, eto.)
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Syllabus and Scheme of Examination for the post of Production Assistant
(Minimum Qualification Marks 40%)

Duration: 90 Minutes Max. Marks: 100

Layout and Design . (20 Marks)
Different Types—Typesetting, Fonts-size, lllustrations, Colour Separation, Design —technical terms
(bleed, gutter, margin, pagination, folio etc), Page layout, House Style and designing, page size and
priﬁt area, factors of readability, Designing of Book Cover --Jacket --Paperback and Hard bound.
various softwares

Proof Reading symbols — Imposition methods

Preparing an estimate of the size of the book and determiring the probable number of pages and

@

the paper requirements.
Production : . . (30 Marks)

Plate Making —different types, Method of Printing —Sheet fed, Web fed printing--Digital printing
Binding —different types, materials used, Embossing —Varnish— UV—Lamination

Paper (20 Marks)

Paper —quality —size —types (white printing, maplitho, art paper, cards, art cards) --weight and

grammage- calculation-specifications of paper, Paper calculation

Piracy — anti-piracy measures, Copy Right : (5 Marks)
Costing & Estimation (15 Marks)
Esiimation, Costing and Pricing-difference. Direct, Indirect expenses and overheads

Quantitative Aptitude, General Intelligence, General Awareness, MS office (10 Marks)



SCHEME & SYLLABUS OF WRITTEN EXAMINATION FOR THE POST OF ASSISTANT STORE OFFICER

The written examination will consist of two parts of exams i.e: Objective and Descriptive
e "type'question paper as appended below:

=N ... Section-A:ObjectiveType NEREee
. Max. No. of Tot:al
Part Subject tsitkes | Dbt DU{ra.tlon/
Timings
| 1 | General Intelligence (Objective Type Multiple Choice Questions) | 10 10 = |
5 English Language (Basic Knowledge) - 10 ,,*_1,0"_
(Objective Type Multiple Choice Questions) -
3 | Quantitative Aptitude (Basic Arithmetic Skill-) a2 10 - ]:) :
| (Objective Type Multiple Choice Questions) 717 ] 1Hours
" Subjective General Knowledge on Store Management ];] : 10__, '
(Objective/True/False) - - - .
5 Sub!'ecl_ivc ngeral Knowledge on Material Manégement o ,.1(;, N 10
| (Objective/True/False) Y A R S
- - JELtIOﬂJ}i ertten l:xam (Descnpllvs;) ) . N
| . T Manx. No. of TOK?'
Part . ' Subject . T Duration/
Timm{,s
. l(eepmg OSSP (NSNS SRS St us.- 0=
Syllabus: Classification of Stores, Fundamental Principles and Basic Aims of
Procurement, Receipt Issue, and Various Stock Level, Repair and
1 Maintenance of Equipment and Furniture Materials and their Accounting 20- 10
and Record Keeping, Stock Verification, Objective & Methods of Stock ‘
Verification,  Investigation -of Discrepancies, Recenciliation,  Stock
Adjustment, Write-off, Material Handling, Objectives & Advantages of
Material Handling, etc. - R
a .I'hventbry Control .
Syllabus: Receipt from supplier & Internal Department, Issue/ Transfer & .
5 Custody of Materials, Duties and Responsibilities of Store-in-Charge for 26 05 03 1
ensuring, Proper Supervision and Proper Control of Stores, Preservation, | = i = e
Safety of Material, Inspection of Material, Methods of Inspection,
Advantages & Disadvantages of Inspection, etc. . e
Modes of Procurement & Dlsposal
3 Syllabus: All Types of Tender, Single Tender, Limited Tender, Open Tender 20 05
Regularization of Losses, Budgeting and Assets Management, Purchase of
- Goods & Services including Stallonory and Printing Materials, etc. . N
L Basic Computer Knowledge
Syllabus: Basic Knowledge of Computers, Roll of Computers in Material.
4 Management, Advantages of Computerization of the store Function Inputs, 20 a5
Information Outputs, System Development, Modern Trends and Routine
reportS & l\/!rmag:‘mcm Information Systcm (MIS) Relating to Stores
-~ : Correspondence and Record Keeping
5 Syllabus: Noting, Drafting, Handling of correspondence on different subject 20 05
such as Procurement, Receipt & Issue, Disposal of Materials including ‘
destruction, Material Planning & Handling, etc. . B |
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SCHEME & SYLLABUS OF WRITTEN EXAMINATION FOR THE POST OF STORE KEEPER GR-I

The written examination will consist of two parts of exams i.e. Objective and Descriptive

typewquestion paper as appended below:

_ Section-A: Objective Type

. Max No. of TOt?I
Part Subject Narks | Guseiishe Dl{ra'tlon/
Timings
1 | General Intelligence (Objective Type Multiple Choice Questions) 10 10
2” English Language (Basic Knowledge) (Objective Type Multiple Choice 10 10
Questions)
Quantitative Aptitude (Basic Arithmetic Skill) (Objective Type Multiple
3 . . 10 10 1 Hours
Choice Questions)
4 | Subjective General Knowledge on Store Keeping (Objective/True/False) 10 10
5 Subjective General Knowledge on Material Management 10 10
(Objective/True/False)
Section-B: Written Exam (Déscriptivei . " ]
. Max. No. of Tot.al
Part Subject Marks | Questions Du_ra_tlon/
Timings
Basic Store Keeping '
Syllabus: Function of Stores, Objective of Store Keeping, Duties and
1 respansibilities of Store Keeper, Types and Classification®of Stores, Basic 20 05
aims of Stores, Functions of Stores, Inspection, Maintenance and | -
Custody, Accounting of Stores and Maintenance of Store Records,
_ [ 'Material Handling and Objectives of Material Handling, etc.
Inventory Control
Syllabus: Inventory Control, Objective of Inventory Control, Valuation of
Material Issue and Methods, Purpose of Inventory Control, Fundamental
Questions & Factors of Inventory Control, Economic Order Quantity,
2 Methods, Various Stores Records, Stock Level, Receipt, Issue/ Transfer & 20 05
Custody of Materials, Snap Check & Importance of Inspection of
Material and Stores Records, Preservation of Materials and Its
Importance, ABC Analysis, Storages Systems, Fire and other Safety 03:00
Measures,etc. . . L | Hours
Modes of Procurement & Disposal
Syllabus: Types of Tenders and Its condition for planning of
Procurement & Briefs on the above, Relevant GFR with regards to
3 Procurement of Goods and Services, Roll of GeM in Government 20 05
Procurement, Types of Tender, EMD & Performance Security, Reasons
and Importance of Condemnation and Disposal of Old, Unserviceable,
scrap and Obsolete Materials, etc. - S
Basic Computer Knowledge
4 Syllabus: Basic Knowledge of Computers, Roll of Computers in Material 20 05
] Management and Advantages of Computerization of Stores, etc. S
Correspondence and Record Keeping
5 Syllabus: Drafting, Noting, Handling of correspondence on different 20 05
| subject such as Procurement, Receipt & Issuc, etc. vl
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SCHEME & SYLLABUS OF WRITTEN EXAMINATION FOR THE POST OF STORE KEEPER GR-lI

The written examination will consist of two parts of exams i.e. Objective and Descriptive

tpr questlon paper as appendcd below:

Sectlon A ObJectlve Type

Procurement, Receipt & Issue of Stores and Maintenance of Store

» ,RCEOF@_S;,PI@,,_P?fat_iOD,,V,ariO_US Reports, etc.

. - Max. No. of
Subject .
Marks |Questions
‘General Intelligence S :
(Objective Type Multiple Choice Questions) 10 10
7Engli5h La;{guage (Basic Knowle&g"e”)mw ) 7 10 7 10
(Objective Type Multiple Choice Questions)
”'O‘uantnative Aptitude (Ba5|c Arithmetic Skl”) 10 10
(Objective Type Multiple Choice Questions)
VSubJectlve General Knowledge on Store Keepmg
(Objectlve/True/FaIsc) 10 10- :
‘ Subjective General Knowledfge on Material I\/lanagement . 10 10 "
(Objective/True/False)
! Section-B: Written Exam (Descriptive)
. o Max. No. of
SRjeet ) Marks |Questions
: Ba5|c Store Keepmg ‘ -
Syllabus: Functions of Stores, Objective of Store Keeping, Duties
and Responsibilities of Stofe Keeper, Classification of Stores, 20 05
lnspection Maintenance and Custody, Accounting and Record
VKeepmg of Stores, I\/Iatcrlal Handling etc. ‘
Inventory Control h
Syllabus: Inventory Control, Objective of Inventory Control,
Purpose of Inventory Control, Fundamental Questions & Factors of 20 05
Inventory Control, Various Stock Level, Receipt, Issuc/ Transfer &
Custody of Materials, Various Stores Records, Methods of Inventory
Control, ABC Analysis, Stock Verification, etc.
Procurement Procedures of Materials
Syllabus: Fundamental Principles and Basic Aims of Procurement, 20 05
Basic Principals of Govt. Procurement, Procurement of materials as B
| ‘per GFR, Types of Tenders, EMD and Performance Security etc. -
Basic Computer Knowledge
Syllabus: Basic Knowledge of Computers, Roll of computers in 20 05
Material Management and Advantages of Computerization of )
Stores,ete. |
Correspondence and Record Keeping i
Syllabus: Noting, Drafting and Handling of Correspondence of 20 05

'gj

 Total
Duration/

_Timings

1 Hours

Total

‘Duration/

Timings

03:00
Hours




SCHEME OF EXAMINATION FOR ANCILLARY POSTS

For the post where the mode of recruitment is through written test only.

1. The qualifying marks for all Group ‘B’(Non-gazetted) and Group ‘C’ posts in the written examination
of the all the posts will be 40% for General category and 32% for reserved categories
(SC/ST/OBC/EWS/differently abled etc) candidates.

2. As per directions of the Government of India OM No. F. 39020/11/2015-Estt.(B) dated 18.02.20186,
there will be no interview for Group “B” and “C” posts.

For the post where the mode of recruitment is through written test and interview.

1. The qualifying marks for all Group ‘8’(Non-gazetted) and Group ‘C’ posts in the written examination
of the all the posts will be 40% for General category and 32% for reserved categories
(SC/ST/OBC/EWS/differently abled etc) candidates.

2. The weightage of mark will be as follow-

a. The weightage of marks for written test will be 80% of the total marks.

b. The weightage of personal interview will be 20% of the total marks.

¢. There will be no qualifying marks for interview,

d. Merit list bill be drawn based on the combined marks obtained in written and personal
interview (Skill test wherever applicable).
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